[This letter must be printed on official school letterhead]

[Date of Letter]



Dear AMTA,

I write to you as the [position/title of the signer] at the [name of school]. Students from the [name of school] intend to compete of behalf of our institution in American Mock Trial Association tournaments and they are authorized to do so. [If the mock trial team is an officially-registered student organization on your campus, you may wish to note that status here.] 

I am willing to serve as the point of contact in the event of any major issues, such as conduct violations, grievances, or emergencies involving this group of students.  I understand that if AMTA imposes any monetary fees or penalties, AMTA will not allow students from [name of school] to participate with AMTA in future years until the fees or penalties have been paid.

Should you need to contact me for any reason, I can be reached at [telephone number and/or e-mail address.]


Sincerely,

[Signature]


[Signature block, including the signer’s title and/or position within the school]
